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WorkLB onboarding flowcharts

Steps colored blue are carried out by WorkLB and our
partner employers. Steps in white are down to you.

REGISTER

N/

Pre-vetting interview

A4

Proposed to employer(s) >

EMPLOYER ON-
BOARDING PROCESS

V4

Payroll record set up

A4

Enter times of
availability for work

N

RECIEVE BOOKINGS

S

Approve timesheets and
get paid by employer(s)




EMPLOYERS

Steps colored blue are carried out by WorkLB. Steps in
white are down to the employer. (But we can help.)

REGISTER

N

Set-up questions

N/

Set-up bespoke
badge(s)

Set-up bespoke role(s)

A4

Roles offered to eligible
workers

L,

APPROVE AND ON-
BOARD WORKERS

NS

Set-up payroll records

A4

View hour-by-hour
availability of your pool
of workers

NS

MAKE INSTANT
BOOKINGS FOR EXTRA
STAFF

NS

Approve timesheets and
import weekly payroll
data




